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Introduction
Thank you for taking a look at this guide.

The first thing you might be asking yourself is “why is he giving this away?”, and that
is a valid question. Sure | could charge $25 or $50 and maybe some folks would
appreciate this guide more if they paid for it; however, | feel that the information | am
giving you is priceless. If you do want to pay something for it though, | will not deny
you that opportunity and you may send whatever you feel it is worth to
goodknightdj@comcast.net through Paypal. In the mean time, please look the entire
guide over first.

You will find me referring to the bride throughout this guide. The reason for this is that
in the majority of weddings the bride is the one that does most of the planning,
preparation, and negotiation with vendors. If you are a groom reading this, |
apologize in advance but you are among the minority; but, that is okay because | was
as well.

You might also be saying, “what does a DJ know about planning a wedding?”, and
that is a fair question as well. | have been DJing since 1983 (with a hiatus between
1993 and 2001) and | also successfully planned my own wedding in 1994.
Throughout my career as a DJ | have been part of hundreds of weddings. This at
least puts me on the playing field as far as wedding planning is concerned. | have
seen the good, the bad, and the ugly as far as wedding planning is concerned.

What this guide will not tell you about is how to pick colors, favors, and so on; there
already are plenty of resources to help you with those things. The purpose of this
guide is to give you a framework to help build your wedding around.

Finally, | am DJ Deacon Blues. | have been DJing, as of this writing, for over
seventeen years in the Baltimore-Washington area. | hope that you find the
information in this guide useful and informative.

- DJ Deacon Blues
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The System

This guide is actually a system or framework for planning your special day.

To get started you will need to visit your local office supply store and get the
following items:

1. Binder: ($10.00) At a minimum you should get a 2 inch binder.

2. Sheet Protectors: ($10.00) These are the clear plastic kind. You will
be getting all kinds of information ranging from price quotes to floor
plans and keeping them protected is a good idea. Sure, you can just
three-hole punch them but if you put them in sheet protectors then
you can keep them clean and neat. Plus, when all is said and done,
you may be able to pass all of this along to a friend.

3. Indexes or Dividers: (8 8-tab sheets @ $1.50 each = $12.00) These
would be the three-hole indexes with tabs that you can write each
section title on. You could splurge here and get the ones with the
clear plastic tabs that you insert tab labels into but the ones that you
just write the section title on will suffice. You will need a tab for each
section as follows:
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Bridesmaids Dresses

Photographer

Videographer

Entertainment (DJ or Band)
Ceremony Location

Reception Location

Caterer

Engagement and Wedding Rings
Florist/Decorator

Cake Baker

Attendants/Ushers and Bridal Party
Wedding Dress, Headpiece, Veil, etc
Honeymoon

Registry — Which Stores?

Invitations, Stationary, and Programs
Men's Attire

Rehearsal and Luncheons Details
Accommodations For Out Of Town Guests

Transportation (Limousine or other forms of transportation)

If you include a ream of paper and tax, this whole package would cost you
about $45.00. I'll be happy to put this all together for you (shipping included)
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for $65.00. Just Paypal it to and please ensure to
include your name, address, and phone number.

The Check List

On the next few pages you will find a one-year planning check list. This is
actually the basis for this entire guide. You will find a description of each
item on the check list following the check list.
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One Year Wedding Planning Check List

Item

No

Done

In
Progress

N/A

9 to 12 Months Before The Big Day:

Select a Wedding Date & Time:

Announce Your Engagement:

Determine How Many Guests May Attend:

Determine Type Of Wedding You Want (size; formality; style; color scheme):

Establish A Preliminary Budget:

Determine Who Will Officiate The Ceremony:

Select & Order Bridesmaids Dresses:

Select & Secure Photographer:

Select & Secure Videographer:

Select & Secure Entertainment (DJ or Band):

Select & Secure Your Ceremony Location:

Select & Secure Your Reception Location:

Select & Secure Your Caterer:

Pick Out Engagement Rings With Your Fiance:

Select & Secure A Florist:

Begin Selecting Your Cake Baker:

6 to 9 Months Prior To The Big Day:

Start Compiling the Guest List (inform family to do the same):

Select The Attendants For The Wedding:
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Item

No

Done

In
Progress

N/A

Shop For Wedding Dress, Headpiece, Veil, etc.:

Start Planning Honeymoon:

Register with a Gift Bridal Registry in your favorite store:

4 To 6 Months Prior To The Big Day:

Shop For Wedding Rings:

Select & Order the Invitations & Stationary:

Decide where to live after the wedding:

Complete The Guest List:

Send Wedding Announcement To The Paper:

Inform Mothers To Select Their Dresses:

Select & Order Men's Attire:

Finalize Honeymoon Details & Make Reservations:

Setup Appointment with Hairdresser and/or Makeup Artist:

2 to 4 Months Prior To The Big Day:

Confirm the Menu & Catering Details with the Caterer:

Prepare All Maps & Directions for the Ceremony & Reception:

Select Your Wedding Rings:

Purchase A Wedding Guestbook:

Set The Date & Time For The Rehearsal With Officiate:

Plan The Bridesmaid's Luncheon & Any Other Parties:

Determine Your Resources for Designing & Printing the Programs for the Ceremony:

Finalize The Florist Details:
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Item

No

Done

In
Progress

N/A

Finalize The Photographer Details:

Finalize The Videographer Details:

Arrange Accommodations For Out Of Town Guests:

Plan Rehearsal Dinner, Time, & Place:

Where Is Your Rehearsal:

Date & Time Of Your Rehearsal:

Would you like your MC present to guide everyone:

Yes

No

Plan Wedding Cake Details with Baker:

6 To 8 Weeks Prior To The Big Day:

Mail Invitations:

Prepare Portrait for Newspaper (check local newspapers for requirements and timing):

Setup Appointment with Photographer for your Final Bridal Portrait:

Select Gifts For All Your Attendants:

Hire the Limousine or other forms of transportation:

4 To 6 Weeks Prior To The Big Day:

Decide on a Menu for the Reception (estimate the number of guests):

Buy a Gift for the Groom:

Schedule a Final Fitting for your Gown so it can be ready for the Formal Bridal Portrait:

Purchase (borrow) All Wedding Accessories (Ring Pillow, Goblets, Garter, Candles,
etc.):

Confirm Florist Details & Delivery Time:

Plan The Seating for the Reception:
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Item

No

Done

In
Progress

N/A

Write Place Cards:

Purchase a Gift for the Bride:

Setup Final Consultation with your DJ/MC or Entertainer:

2 Weeks Prior To The Big Day:

Make Arrangements to have your Wedding Gift transported to your new home:

Handle Business & Legal Details (name changes, address changes, etc.):

Prepare the Wedding Announcements For The Newspaper:

Reconfirm Your Guests' Accommodations:

Make Sure All Clothing & Accessories are Ready for You & the Bridal Party:

Get Your Marriage License:

The Week Before The Big Day:

Review Any Seating Details With The Ushers:

Make Certain All Wedding Attire Fits:

Finalize The Seating Arrangements:

Reconfirm Your Honeymoon Reservations:

Ensure You Have Your Travel Tickets:

Start Packing For Your Honeymoon:

Contact Any Guests Whom Have Not Yet Responded:

Complete The Place Cards:

Review All The Final Details with the Photographer & Videographer:

Provide A Final Guest Count To The Caterer:

Delegate Specific Responsibilities To Reliable Individuals For The Wedding Day:
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Item

No

Done

In
Progress

N/A

Wrap & Present The Wedding Party Gifts:

Finalize The Rehearsal Dinner Arrangements:

The Day Before The Big Day:

Get A Manicure and Massage to get relaxed:

Stay with your Family the Night Before & Get Some Rest:

Review & Rehearse All The Details Of Your Participants:

THE BIG DAY:

Ensure The Best Man & Maid/Matron of Honor Sign The Marriage Certificate:

Allow Ample Time To Get Dressed:

Enjoy Your Wonderful Wedding Day & Cherish The Moment(s):

Be Sure To Eat:

Rest & Relax with a Good Bath:

Prepare For Your Appointments With The Hairdresser & Makeup Artist:
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Check List Generalities

Of course, unless you are an expedited schedule, it is highly recommended that you
plan your wedding for one year. There may be much pressure during this time;
however, time is what you will need to make sure that your wedding executes the
way you want it to.

9 to 12 months Out

This is where you will be doing all of the preliminary planning, securing most of your
vendors, and setting a budget.

Please note that budget planning starts after you set the date, determine the number
of guests, and determine the type of wedding you want. Once you have these things
determined then you will be able to calculate how much you want to spend on these
things. One good source to help you determine wedding costs in your area can be
found at www.costofwedding.com.

There are numerous sites on the internet that give you ways to plan your budget.
Some recommendations are:

http://weddings.about.com/library/blbudgetworksheet.htm
http://financialplan.about.com/cs/budgeting/l/blweddingbudget.htm
http://www.realsimple.com/realsimple/content/0,21770,1699941,00.html
http://www.miamiweddingplanner.com/weddingbudget-planner.htm

Vendors

Shopping for your vendors is probably going to be the most arduous tasks during this
period. If you use one of the on-line wedding vendor search tools, particularly for your
entertainment, you will find yourself inundated with calls or e-mails. To help manage
some of this, secure an e-mail address to be used only for your wedding planning
and publish this with the on-line tool or with the entertainment you are considering.
Some of my fellow DJs will hate me for this, but, if you don’t want to be inundated
with phone calls, do not publish your phone number with the on-line tool or vendors
you are researching until you have whittled things down to a manageable set.

As you go through the process of shopping for vendors, some will want to interview
with you. This should be done at a time and place of your convenience; after all, they
are the ones that want your business, right?

You may also want to ask prospective vendors for quotes for their services. Ask them
to include a detailed proposal with that quote outlining what services they will be
providing for the price and what their time commitment is to you for their service.
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I am going to tell you right now that some vendors will ask you if price is your only
concern; this will come mostly from DJs and | ask that question myself. That question
is asked because, most of the time, folks shopping for wedding vendors really don’t
know what else to ask besides how much. When you are asked that, simply explain
that you are looking at several services at the moment and their detailed proposal
with time commitment will help you determine if they are offering service that is
equitable with price. | know some fellow DJs will be upset with this tactic as well but
the object here is for you to get the best service you can.

Expenses and Contracts

The nine to twelve month period is also where you will spend a good amount of
money on deposits and retainers. Please remember that this money is gone as, for
the most part, it is non-refundable.

Another important part here is that you need to secure contracts with every service or
vendor you engage. If that service or vendor does not provide a contract then you
should look elsewhere.

6 to 9 months out

Here things tend to relax a bit but you are still busy with guest list building and
selecting where you want to be registered.

You might also consider such things as maybe getting a website for your wedding
built. With a website you can publish directions to your ceremony, directions from the
ceremony to the reception, what stores you are registered with, information on local
hotels, and so on. If your entertainment service has an on-line guest request service
you can also publish the link for that there as well. Simply search the web using “Free
Wedding Website” to find services that provide you the tools that you can use to get
yours up and running.

4 to 6 months out

Now you are starting to make things official; the invitations are purchased, the
rings are purchased, the newspapers are informed, and so on.

2 to 4 months out

Now things start heating up again. Actually, at the six month mark you should be
devoting the majority of you free time to the planning portion. Use every tool you
have at your fingertips. If you have a wedding planner/coordinator, this is where
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you will be in contact with them the most. If your entertainment service has a
planning system, use it!

From here to zero hour

Having been the primary person planning my own wedding, | am not going to lie
to you, from the sixth month on it gets hectic. There will be times when you and
your fiancée will just want to elope and get it over with. But, honestly, that
wedding day is a great thing and, also being honest, you are glad when it is over.

Don’'t agonize over details. Some of it you won’t see and most of it you won't
remember till after you see the pictures or video.

The rest of this guide

The rest of this guide serves as a system for you to use to organize your
paperwork. Place all of your information and contracts in the appropriate section.
It is all organized based on the timeline.

I have also placed here some convenient worksheets for producing your order of
events and some ceremony and reception planning guidance.

I hope that you find this material useful.
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Wedding Order of Events

Once you have your budget, guest list, and vendors lined up, the next thing you want
to look at is your order of events or wedding agenda.

On the next few pages you will find order of events guides and an order of events
worksheet.

Some other things you may want to keep in mind for your order of events:

Cocktails
. Music style
. Will an ice breaker be involved?

Bridal Party Entrance
. Music bed

. Bridal Party Members

Grand Entrance
. Music bed

. Announcement

First Dance

. Music

. When does it happen; before meal or after meal?
. Will guests join part of the way through?

. Will Entertainment Host cut the song?

Parent Dances

. Father/Daughter?
o] Music
o] When does it happen; before meal or after meal?

o] Will guests join part of the way through?

o] Will Entertainment Host cut the song?
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. Mother/Son?
o] Music
o] When does it happen; before meal or after meal?

o] Will guests join part of the way through?

o] Will Entertainment Host cut the song?

. Combined Father/Daughter and Mother/Son?
0 Music
o] When does it happen; before meal or after meal?
o] Will guests join part of the way through?
o] Will Entertainment Host cut the song?

Blessing

. By whom?

Toast

. Best Man, Maid/Matron of Honor, or both?

. When; before or after the meal?

Will others be invited to join in?

. Will there be a welcome by the Bride and Groom afterward?

Meal

. Estimated time

. Served or buffet?

. Will Entertainment Host release the tables? If so, will any of the alternative

release methods be used?

. Will there be a centerpiece give away? If so, will any of the Centerpiece
Games be used?
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Getting Dance Started
. Napkin Game

. Multiplication Dance
. Snowball
. Just wing it.

Cake Cutting

. Music
. When; right after the meal, 45 minutes after the meal?
. Will bride and groom smash cake? If so, the garter and bouquet should be

scheduled first.

Garter Removal

. Music
. Will the groom be removing the bride’s garter or visa-versa?
. Will the groom have to do a sexy dance for the bride before she will let him

remove the garter?
. Will the best man be the bride’s human chair?

. Will the garter game be played?
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Order of Events Examples

Ceremony Example

. Typical
Event SZ?J/ELeCr?(l:e Time
(Minutes)
Prelude (Guest Arrival) 1 1510 20
Grandparents Seating 2 5
Mother of Bride Seating 3 5
Mother of Groom Seating 4 5
Bride’s Maids Processional 5 5
Bride’s Processional 6 5
Unity Candle 7 5
Bride and Groom Recessional 8 5
Bridal Party Recessional 9 5
Guest Departure 10 5
Reception Examples
Sequence 1 Sequence 2 Sequence 3

Cocktails (Guest Arrival)

Cocktails (Guest Arrival)

Cocktails (Guest Arrival)

Bridal Party Introductions

Bridal Party Introductions

Bridal Party Introductions

Grand Entrance

Grand Entrance

Grand Entrance

Grace/Blessing First Dance First Dance

Meal Grace/Blessing Grace/Blessing

Toast Toast Toast

Cake Cutting Meal Meal

First Dance Father/Daughter Dance Father/Daughter Dance

Father/Daughter Dance

Mother/Son Dance

Mother/Son Dance

Mother/Son Dance

Bridal Party Dance

Open Dancing

Bridal Party Dance

Dollar Dance

Anniversary Dance

Open Dancing

Open Dancing

Cake Cutting

Anniversary Dance

Bouquet/Garter Tosses

Cake Cutting

Dollar Dance

Cake Cutting

Farewell Dance

Bouquet/Garter Tosses

Anniversary Dance

Farewell Dance

Farewell Dance
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Order of Events Worksheet

Please place a number for each event under the “Your Sequence” column for the
order that you would like the following events to take place and then put an
approximate time that you like to do the event. Put “NA” under the “Your
Sequence” column if you do not wish to do the event.

Ceremony
Event Typical Typical Your Your Time
Sequence Time Sequence
Prelude (Guest Arrival) * 1 3:30
Grandparents Seating * 2 3:40
Mother of Bride Seating * 3 3:45
Mother of Groom Seating * 4 3:50
Bride’s Maids Processional * 5 3:55
Bride’s Processional * 6 4:00
Unity Candle * 7 4:10
Bride and Groom Recessional * 8 4:30
Bridal Party Recessional * 9 4:35
Guest Departure * 10 4:40
17
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Reception

Event Typical Typical Your Your Time
Sequence Time Sequence
Cocktails (Guest Arrival) * 1 5:00
Bridal Party Introductions * 2 5:35
Grand Entrance * 3 5:40
First Dance * 4 5:45
Grace/Blessing 5 5:50
Toast 6 5:55
Meal * 7 6:00
Father/Daughter Dance * 8 7:00
Mother/Son Dance * 9 7:05
Bridal Party Dance * 10 7:10
Dollar Dance * 11 7:15
Open Dancing * 12 7:30
Bouquet/Garter Tosses * 13 7:45
Cake Cutting * 14 7:50
Open Dancing * 15 7:55
Anniversary Dance * 16 8:15
Open Dancing * 17 8:20
Farewell Dance * 18 8:50

* indicates that music may be required for this event.
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Planning the Ceremony

Consider these components and choose songs that fit your feelings and style as
you commemorate your love. Ceremony music is often traditional classical
selections, but this may also be the perfect time to break tradition and express
your love in a way that is meaningful and stylish.

1. Prelude Background music that plays as your guests arrive, usually starting at
about 30 minutes before the ceremony is set to begin. Choose music that will set
the mood that you want.

2. Seating of parents & grandparents  This is usually the last thing that
happens before the bridal party comes down the aisle. You might want to choose
a specific song for this (so that people are aware it is starting) or your entertainer
can let the prelude music continue.

3. Bridesmaid Processional The bridesmaids walk down the aisle, normally
followed by the flower girl and ring bearer. Choose a song that fits as they
proceed.

4. Bridal March/Processional The bride’s big moment! Everyone stands and
she floats down the aisle. This can be a continuation of the processional or a
separate song (such as the bridal chorus or another significant song of your
choosing) to play as you walk down the aisle.

5. Unity Candle Sometimes there may be an interlude during the ceremony,
such as when the couple lights a unity candle or completes communion with the
Officiant. Choose a special song to accompany the moment.

6. Recessional You are pronounced husband and wife & introduced to your
guests. Choose a song to play in celebration as you walk back down the aisle
together.

7. Live performance If someone will be singing or performing during the
ceremony, this needs to be discussed with your entertainer so that sound support
may be provided. If they will be using a CD, try to have this ready when you
finalize details with your entertainer.

8. Other Activities Sometimes you may wish to have musical interludes for other
activities such as Ring Exchange, Wedding Party Recessional. Please make
note of these so that they may be included when you meet with your entertainer.
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Planning the Reception

The following are all areas that will be discussed in detail when you meet your
entertainer to plan your reception at the finalization meeting. Please go over
them and prepare your choices, thoughts, and lists. If you need help with ideas
you may find song suggestions in numerous places around the web by searching
for “wedding song suggestions” online and you’ll find lots of ideas and
suggestions on sites such as theknot.com, wedalert, and many more.

Some obvious questions:

Sweetheart or a head table?

Assigned seating or open seating for guests?
Name cards or a chart with names?
Reserved signs on parent's tables?

Will there be a lot of children present?
If children are out of hand, who is the contact person?

1. Order of events This is something you might decide with your wedding
planner, photographer, or family. An example of a typical reception order is:
Cocktail Hour, Arrival of bridal party (grand entrance), dinner, toasts, Couple’s
first dance, Father/Daughter Dance, Mother/Son Dance, Cake Cutting, Bouquet
Toss, Garter Toss, Money Dance, Anniversary Dance, Open Dancing, Last
Dance of the Evening.

2. Cocktail Hour/Dinner Music  This portion of the evening typically consists of
romantic background music playing as guests arrive, wait for the bride and
groom to arrive, and eat dinner. Decide what music styles & genres you prefer.
Feel free to make a list of songs and artists.

3. Bridal Party Entrance and Grand Entrance  This is your entrance when you
arrive to the reception (optional, of course). Choose a song that is meaningful,
romantic, or energetic and your arrival will be announced in style. This can
include just the bride and groom or the entire bridal party, parents, and
grandparents.

4. Toast Let your entertainer know how you want the toast conducted. Does the
caterer need to bring out champagne or sparkling cider? Once everything is
ready the first speaker will be introduced. Discuss who is going to speak, whether
or not you want to address the guests yourself, and whether or not you want your
entertainer to open the floor to anyone who wants to say something.
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Some obvious questions:

Drinks in hand?

Will champagne be poured at tables?

By whom?

Will there also be sparkling cider available (for those that don't drink
champagne)?

5. Bride & Groom’s first dance  Choose a song that is particularly special or
romantic for this moment, as you enjoy your first dance together as husband as
wife.

6. Father/Daughter & Mother/Son Dances These special dances honor your
parents. Choose individual songs for each dance or one to combine them. Of
course, this is optional and can be conducted in any number of ways.

7. Cake Cutting This may be done at any time throughout the night. I'll make the
announcement so that people can watch this tradition. Usually a few special
songs such as “Sugar Sugar” or “How Sweet It Is” can be played. Choose some
songs to play as the cake is cut & served.

Some obvious questions:

Will staff be cutting the cake for guests? (once had a caterer that refused to do
this!)?
Will cake be served to tables or slices be set out on table (self serve)?

8. Bouquet & Garter Toss These are of course optional and can be done
different ways. If you want to include these fun traditions, choose some fun
theme music to accompany the action as the single guys & ladies are called up,
remove the garter, and throw the flowers & lingerie to determine the next people
to get married.

9. Money Dance Some couples forgo this tradition to avoid being “tacky” in
asking relatives to give them cash. However, if you choose to include the money
dance it is a good way to invite friends and relatives to dance with you for a bit,
stuff some money in your pocket for the honeymoon, and get a chance to
Congratulate you and tell you how nice you look. There are many fun “money
themed” songs to open this dancing up. Also, think about what kind of music you
want to be played for the dancing itself. The money dance usually lasts for 3-4
songs. | recommend slower or medium paced songs so that friends and family of
all ages can keep up.
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10. Anniversary Dance This is a good way to get some of your friends and
family out on the dance floor and honor the married couples as well. It can be
done in several ways, such as finding the longest married couple in attendance
and inviting them up (then asking other couples to join them after a minute) or
simply calling all couples to the floor for a special dance. Choose a classic slow-
dance song that all of your guests will love.

11. Bridal Party Dance You may want a special dance dedicated to your bridal
party. This may be a good way to open the dance floor. Choose a song style that
will be fun and/or meaningful for your bridal party, and let the celebration begin!

12. Must-Play Lists — Very Important Make a list of 15 to 20 songs that are the
ultimate favorites you want played on your special day. Let your entertainer know
of some special songs and artists that can be mixed in during dinner, and the top
songs you and your guests will enjoy dancing to. This is the best way to help
your entertainer deliver your reception exactly as you want it — and add your
personal style to the entire experience. Most entertainers have a large library of
the biggest hits, but listing our your favorite songs and artists will assure that they
will be ready for your reception.

13. Last Dance of the Evening As the night winds down the energy might still
be high — but your feet are sore and you're exhausted. Choose the perfect last
song to play before you head off to the honeymoon suite for a good night’s rest.

14. Anything else You may have other items you want to include. Write them
down and let your entertainer know. New traditions are born every day.
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Engagement and Wedding Announcement
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Guest List
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Budget
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Officiant
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Bridesmaids Dresses
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Photographer
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Videographer
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Entertainment (DJ or Band)
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Ceremony Location
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Reception Location
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Caterer
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Engagement and Wedding Rings
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Flonst/Decorator
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Cake Baker
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Attendants/Ushers and Bridal Party
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Wedding Dress, Headpiece, \ell, etc
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Honeymoon
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Registry — Which Stores?
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Invitations, Stationary, and Programs
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Men's Attire
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Rehearsal and Luncheons Detalls
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Accommodations For Out Of Town Guests
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Transportation (Limousine or other forms of transportation)
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